Proposed guidelines for each headline/action sheet 

(please keep agreed audience in mind: middle level program planners and implementers, including cluster leads and members)

· 800-1500 words, equivalent to 1-2 pages DIN A4  (if less, see whether topic can be merged with a related one) 

· 3 Subheadings: rationale, required actions, list of resource/reference materials 

· Rationale/context should include: 

· Overview sentence on the rationale for this type of action (why) and whether it constitutes “mainstreaming” (considering HIV when planning and implementing other services) or specific emergency HIV prevention and care programming 

· Reference to the extent to which this action may be required in different types of emergencies,  and its relevance in high and low prevalence settings

· reference to possible HIV needs assessments carried out  

· cross-reference to other sectors 

· Required actions should include  

· Brief description of activity components (what)

· How the activity can  build on/ adapt services to pre-existing situation (how) 

· Reference to likely key partners/actors (with whom)

· Reference to training/capacity required  

· Reference to supplies that may be needed 

· Approach to M&E (e.g. incident reporting, service outputs coverage etc)

· Reference to further actions towards comprehensive response 

· Resource materials 

· Emergency specific as well as selected non-emergency specific materials 

· Other manuals and guidelines

· Case studies 

· Grey literature/reports if they can be accessed  

· Selected published articles  

